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CHAPTER 2.00 - SCHOOL BOARD GOVERNANCE AND ORGANIZATION 

 

SCOPE OF THE SCHOOL DISTRICT                                                                                2.10  
 

I. The School Board is the governing body of the District and is responsible for the control, 

operation, organization, management, and administration of public schools in the county 

pursuant to the provisions and minimum standards prescribed by the Florida Constitution, 
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COPYRIGHTED MATERIALS      3.51 

 

The District shall abide by all provisions of the copyright laws. 

 

I. Commercial materials, whether printed or non-printed, may not be duplicated without prior 

written permission from the owner or copyright holder. The School Board directs its staff 

and students to use copyrighted works only to the extent that the law permits.  Where there 

is reason to believe the material does not fall within the fair use guidelines, there is no 

license agreement, or there is no contractual agreement, then prior written permission shall 

be obtained.  At no time shall it be necessary for an employee or student to violate copyright 

laws in order to properly perform his or her duties 

 

II. The School Board recognizes that Federal law applies to public school districts and the 

staff and students must, therefore, avoid acts of copyright infringement under penalty of 

law.  The School Board does not sanction or condone illegal duplication in any form, the 

use of illegally duplicated materials, or the improper use of commercially duplicated 

materials.  Commercial materials, whether printed or non-printed, may not be duplicated 

without prior written permission from the owner or copyright holder. 

 

III. Guidelines for the legal duplication of materials for instructional purposes, including uses 

that meet the "fair use" guidelines (which cover the reproduction, distribution, and use of 

print resources, music, recordings, theatrical performances, computer software, television 

and video resources, and online and electronic resources and licensing) set forth in Federal 

law, may be obtained from the school or District office.  District employees are responsible 

for reviewing the District's procedures regarding copyrighted materials. 

 

IV. Employees and students who knowingly and willfully infringe upon current copyright laws 

may be: 
 

A. subject to disciplinary action by the School Board; and 
B. personally liable for the copyright infringement. 

 

V. 
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ADDITIONAL INFORMATION-SWIMMING (CONTINUED) 

 

(2) When high school teachers administer the Swimming Competency Skills Screening Test 

during physical education classes, the following shall apply: 

 

(a) The teacher must be certified as described above. 

(b) A certified lifeguard acting in a non-instructional capacity must be present. 

(c) Written parental permission is required when the swimming activities are not a part of 

an approved swimming course. 

     

(3)  When any Duval County Public School student is participating in an approved swimming 

program at a swimming facility approved by the Safety Department, the following guidelines 

shall be followed: 

 

(a) The teacher in charge of the swimming program must be certified. 

(b) At least one certified lifeguard, who is not swimming, must be present at all times when 

children are in the water. 

(c) Written parent permission must be obtained prior to the activity.  This includes any 

course where swimming activities may be included, except for students enrolled in the 

specific swimming courses identified above. 

(d) Appropriate teacher to student ratios must be observed while students are in the water, 

as stated below: 

 

1.    Elementary programs are advised to have no more than a 10:1 student to teacher        

ratio. 

2. Secondary programs should remain below 40:1 student to teacher ratio. 

        

(e) Field trip permission slips shall be on file if applicable. 

(f) Students’ medical records shall be on file to allow for participation in the activity. 

(g) All required water safety and first aid equipment, including a working telephone shall be 

readily available at the swimming facility. 

(h) Diving boards are not to be used during the SwimAmerica TM “learn-to-swim” program.  

Diving into the water from the sides of the pool is prohibited. 

 

(4) For approved extracurricular participation in swimming (ex: swim teams), the coach(es) must 

hold a valid Florida teaching certificate and/or a valid Florida coaching certificate.  A    certified 

non-swimming lifeguard must be present any time student athletes are in the water. 

 
 

STATUTORY AUTHORITY:                                                                                                 Section 1001.41, FS 

 

LAW(S) IMPLEMENTED:                                                                                                     Section 1003.43, FS 

 

EFFECTIVE:                                                                                                                               November 4, 2003 
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STUDENT FEES                                                                                                                        4.18 

 

I. Instructional Fees:  Students shall not be required to pay an instructional fee for enrollment in 

any course that is: 
 

A. Approved by the School Board 

 

B. 
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MANAGEMENT OF TEXTBOOKS                                                                                      4.24 

 

The principal shall be responsible for the proper care and storage of textbooks.  The following shall 

be observed by the principal. 

 

Students shall be informed that textbooks are on loan from the District and that proper care and 

accounting of the books is required. 

 

All textbooks received by the school shall be properly accounted for by the principal or designee. 

 

A student who loses or damages a book beyond normal usage shall be assessed the purchase price of 

the damaged or lost book. 

 
            Prior to withholding textbooks(s), the principal shall send a written notification to the parent/guardian 

to ask for a conference regarding the lost or damaged textbook. 

 
            Each school shall be responsible for developing a procedure for giving each student access to textbook 

materials for homework assignments should textbook(s) be withheld.  The procedure will contain a requirement 

that a copy of each textbook shall be available in each classroom for a student to utilize during the regular 

class period.  In addition, one copy will be available in the media center for homework assignments. 
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MANAGEMENT OF TEXTBOOKS (CONTINUED) 

 
STATUTORY AUTHORITY:                                                                                                                    1001.41, F.S. 

 

LAW(S) IMPLEMENTED:                                                                                                           1006.28, 1006.42 F.S. 

 

HISTORY:                                                                                                                               ADOPTED: April 1, 1997 

                                                                                                                                             REVISION DATE(S): 8/2/11 

                                                                                                                                                                                11/10/08 

                                                                                                                                                             FORMERLY: EDB 

 

 

 

 

EXTRACURRICULAR PROGRAM                 4.40 

 

Extracurricular activities shall be defined as planned school sponsored activities which exist as a part 

of the total school program, but are not a part of the regular curricular offerings, the extracurricular 

program shall include both competitive activities and student organizations.  All of these activities 

shall be under the principal’s direction and general supervision.  The principal shall select the 

personnel to direct and to act as advisors for the various extracurricular activities.  Care shall be 

exercised to limit the load assigned to any one teacher.  Eligibility for participation in extracurricular 

interscholastic student activities, including cheerleading, shall be as outlined in the Bylaws of the 

Florida High School Athletic Association, Inc. (FHSAA) and pursuant to Section 1006.15, Florida 

Statutes. 

 

I. The principal/designee shall be responsible for determining each student’s eligibility for 

participating in interscholastic extracurricular activities.  Any school which allows an 

ineligible student to participate shall be subject to the penalties set forth by the FHSAA 

Bylaws. 

 

II. Students attending a secondary school which does not have an athletic program shall be 

allowed to participate in activities under FHSAA Bylaws. 

 

 

III. All extracurricular activities shall be self-supporting, when possible.  Students shall not be 

excluded from participating in activities for lack of money for dues, materials, or uniforms; 

however, this does not apply to charging admission for students who are spectators of 

extracurricular activities. 

 

 

IV. 
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PUBLIC APPEARANCE OF SCHOOL GROUPS                                                               4.42 

 

I. Requests for any school group or organization to make a public appearance shall be 

directed to the principal for approval (For Field Trips see Policy 4.43).  

 

II. Students or student organizations shall not make public appearances to promote the 

political candidacy of any person or the interests of any private business enterprise. 

 

III. School groups may participate in school activities, civic programs and community benefit 

programs. 

 

 
STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 
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SCHOOL FUNCTIONS                                                                                                          4.44 
 

Any school social function shall be chaperoned by an instructional or Administrative staff member 

and shall be approved by the principal prior to scheduling. 
  
I. Faculty members shall be encouraged to attend social functions. 
 

II. A student shall lose all privileges under this rule if he/she is unable to behave in a pleasant and 

wholesome manner. 
 

III. Two (2) parties per school year may be held during school hours. 
 

IV. For middle schools, students are allowed to attend two (2) home athletic contests during school 

hours.  Only one (1) event shall be held for any specific sport. 
 

V.        Baccalaureate is a student-sponsored event, and is not considered a school function. 
 

STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 
 

LAW(S) IMPLEMENTED:                                                                                         1001.43, 1001.54, 1006.07, F.S. 
 

STATE BOARD OF EDUCATION RULE(S):                                                                                          6A-1.09983 
 

HISTORY:                                                                                                                         ADOPTED: APRIL 1, 1997 

                                                                                                                                     REVISION DATE(S) :  11/10/08 

                                                                                                                                                                             09/02/14 

 

                                                                                                                                                            

 

CHAPERONES FOR SCHOOL FUNCTIONS                                                                    4.45 
 

All school functions including field trips and extracurricular events and recreational activities such as 

picnics, parties, excursions, and similar activities under the sponsorship of the school shall have one 

(1) sponsor for the first 10 students and one (1) additional chaperone for each 10 additional students.  

A sponsor is a School Board employee who holds a valid Florida Educator’s Certificate.  Chaperones 

are volunteers and shall be approved by the principal in compliance with procedures outlined by the 

Superintendent.  The principal may use his/her discretion in determining whether additional 

chaperones are necessary.  Activities sanctioned by the Florida High School Athletic Association, Inc. 

(FHSAA), shall be governed by the regulations of that association.  Activities of career and technical 

education student organizations shall be governed by rules of the State Board of Education. 

 
STATUTORY AUTHORITY:                                                                                                        1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                                             1001.43, 1003.31, 1006.07, F.S. 

 

HISTORY:                                                                                                                                 ADOPTED: April 1, 1997 

                                                                                                                                       REVISION DATE(S): 11/10/2008 

                                                                                                                                                             FORMERLY: NEW 
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STUDENT CLUBS AND ORGANIZATION (CONTINUED) 

 

VI. National Honor Society and National Junior Honor Society Chapters will be run in 

accordance with each organization's Bylaws. 

 

VII. Students shall be subject to the Code of Student Conduct when participating in clubs and 

organizations. 
 

STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                                 1000.05, 1001.43, 1006.07, 1006.09, 

                                                                                                                                                                     1006.14, F.S. 

 

HISTORY:                                                                                                                            ADOPTED: April 1, 1997 

                                                                                                                                  REVISION DATE(S): 11/10/2008 

                                                                                                                                                                            09/02/14 

                                                                                                                                                FORMERLY: JICF, JJA 

 

 

 

 

 

 

 

STUDENT PUBLICATIONS                                                                                                   4.51 
 

The school principal may approve establishment of a school newspaper or magazine for students and 

their parent(s) or legal guardian. 
 

I. The principal shall be responsible for supervising the publication of newspapers, 

magazines, yearbooks and programs and for ensuring these publications do not impede or 

otherwise interfere with the educational purpose of the school.  Publications shall conform 

with School Board rules relating to communications with the public. 
 

II. The principal shall not allow advertisements which promote the use or sale of materials 

which are inconsistent with school objectives.  This shall include, but not be limited to, the 

use or sale of intoxicants or tobacco. 
 

 

STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                                                       1001.43, 1001.54, F.S. 

 

HISTORY:                                                                                                                            ADOPTED: April 1, 1997 

1001.43, 100       

REVISION DATE(S): 11/10/2008 

4.51
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GRADING AND REPORT CARDS                                                                                       4.80 

 

VI.     Report cards shall be considered the property of students and their parents or legal guardians 

and may not be withheld to 
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GRADUATION REQUIREMENTS (CONTINUED) 

 

VI.     Promotion Exercises 

 

     Informal promotion exercises are permissible in elementary, middle and high schools.  No 

student shall be denied the opportunity to participate in the exercises. These exercises shall be 

consistent with the following guidelines: 

 

          A.  Informal programs which are held during the school day and prior to the last day of school; 

 

          B.   Planned in terms of students’ interest and planned to include all students; and 

 

    C.  Conducted with minimal expense to schools and students. 

 

 
STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                            1001.32, 1001.42, 1001.54, 1003.4281, 

                                                                                                                   1003.4282, 1003.4285, 1003.435, 1003.438, 

                                                                                                                                                                     1006.07, F.S. 

 

STATE BOARD OF EDUCATION RULE(S):                                                    6A-1.0955, 6A-1.09961, 6A-6.020,  

                                                                                                                                                      6A-6.0201, 6A-6.0212 

HISTORY:                                                                                                                        ADOPTED: APRIL 1, 1997 

                                                                                                                                      REVISION DATE(S): 11/10/08 

                                                                                                                                                                            10/07/14 

 

                                                                                                                                              FORMERLY: IKF, IKFB 
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NEPOTISM / FAVORITISM (CONTINUED) 
B. A School Board member or District employee shall not directly supervise, or be directly 

supervised by, a relative. 
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NEPOTISM / FAVORITISM (CONTINUED) 
C. The Superintendent or his/her designee shall be responsible for implementing the provisions 

of this Policy based on the disclosed information from School Board members, applicants and 

employees. 

 

D. Nothing herein shall be deemed to change each School Board member's voting conflict duties 

set forth in section 112.3143, F.S. 

 

 
STATUTORY AUTHORITY                                                                                       1001.41, 1001.42, 1001.43, F.S. 

 

LAW(S) IMPLEMENTED:                                                                               112.3135, 1012.22,  1012.23, 1012.2315, 

                                                                                                                                                                       1012.27, F.S. 

 

HISTORY:                                                                                                                            ADOPTED: April 1, 1997 

                                                                                                                                      REVISION DATE(S): 11/10/08 

                                                                                                                                                                             03/03/15 

                                                                                                                                                            FORMERLY: GB 
   

 

 

EMPLOYMENT OF ATHLETIC COACHES 

WHO ARE NOT FULL TIME EMPLOYEES OF THE SCHOOL BOARD                    6.12 

 

Persons who are not full time employees of the School Board and hold an athletic coach’s certificate, 

issued by the State of Florida, may be recommended by the Superintendent and appointed by the 

School Board to perform designated secondary school athletic coaching responsibilities, subject to the 

following conditions: 

 

I. The principal has determined that qualified full time employees of the School Board are not 

available to perform these responsibilities. 

 

II. The employment conforms to rules and regulations of the State Board of Education and the 

bylaws of the Florida High School Athletic Association (FHSAA). 

 

III. The employment procedures and services conform to standards and procedures provided by  

the Superintendent including, but not limited to, 

 

A. Assessment of the qualifications of such persons. 

 

B. Agreement by the contracted employee to abide by the Code of Ethics and the       

Principles of Professional Conduct of the Education Profession in Florida. 

                    

C. Evaluation of performed services to be conducted by the principal and appropriate 

records maintained.                        
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PETTY CASH FUNDS                                                                                                             7.34 

 

I. District Funds – Petty Cash 

 

The School Board authorizes the use of petty cash funds to make expenditures for central 

administrative offices and school centers.  These funds shall be accounted for separately from 

other funds.  An itemized receipt shall be kept for each petty cash expenditure and all 

expenditures shall be recorded in the school year incurred.  Any remaining petty cash funds 

shall be returned to the District’s General Fund on or before the close of each school fiscal year 

if the office is not operated year round.  The petty cash limit shall be as established in SBE 

rule.  Petty cash funds shall be established or the District Department as designated by the 

Superintendent or designee. 

 

II. School Internal Accounts – Petty Cash 

 

School principals may also establish and control petty cash from internal accounts funds in the 

following amounts: 

 

A. Three hundred dollars ($300.00) for elementary schools; 

 

B. Three hundred dollars ($300.00) for middle and high schools; and, 

 

C. Three hundred dollars ($300.00) for instructional change funds in skills centers for each 

of the following programs:  food production and culinary arts, cosmetology, and 

horticulture. 

 

III. Cash Change Funds 

 

Cash Change Funds may be established in appropriate locations and in appropriate amounts as 

determined by the Superintendent or designee and in schools up to the amount specified in 

State Board rules. 

 
 

STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                                         1001.32, 1001.41, 1001.42, F.S. 

 

STATE BOARD OF EDUCATION RULE(S):                                                                           6A-1.057, 6A-1.1087 

HISTORY:                                                                                                                  ADOPTED: December 15, 1998 

                                                                                                                                        REVISION DATE(S) 11/10/08 

                                                                                                                                                          FORMERLY: DJC 
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INDEBTEDNESS CREATED AGAINST 

A SCHOOL OR THE SCHOOL BOARD                                                                             7.38 

 

 

Any school employee or other person shall be personally liable for creating any bill or indebtedness 

against a school or against the School Board unless authority exists under duly adopted policy of the 

School Board or unless authorized in writing by the Superintendent.  Any employee violating the 

provisions of this rule shall be subject to cancellation of his/her contract or dismissal from 

employment. 

 
 

STATUTORY AUTHORITY:                                                                                                                 1001.41, F.S. 

 

LAW(S) IMPLE
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FUND-RAISING FOR SCHOOL PROJECTS AND ACTIVITIES (CONTINUED) 
 

IX. Unlawful activity shall be prohibited by any school group and on School Board property. 
 

X. The principal may approve the occasional sale of various items at a school for the financial 

benefit of school clubs or school-related organizations.  Such sales shall be forbidden during 

the regular school day. 
 

XI. Any school or community event sponsor or vendor who uses school facilities shall notify the 

local public health unit not less than three (3) days prior to a scheduled school carnival, fair, 

or other celebration involving the sale or preparation of food or beverages. 
 

XII. Physical education apparel such as shorts, shoes, tee shirts, etc., shall be sold to students only 

on a nonprofit basis. 
 

XIII.   No teacher, class or group of students shall be assessed sums of money for any purpose. 
 

STATUTORY AUTHORITY:                                                                                                                  1001.42, F.S. 

LAW(S) IMPLEMENTED:                                                                                 1001.43, 1001.51, 1001.54 , 1010.01,                                                                                                                                                  

1011.06, 1011.07, F.S. 

STATE BOARD OF EDUCATION RULE(S):                                                                                             6A-1.085 

HISTORY:                                                                                                                           ADOPTED: April 1, 1997 

                                                                                                                       REVISION DATE(S):  12/08/14, 2/3/09, 

                                                                                                                                                              11/10/08, 7/10/06 

                                                                                                                                                                               

                                                                                                                                                          FORMERLY: JJE 

 

 

ADMISSION CHARGES                                                                                                         7.43 
 

I. Athletic Events 

            The School Board shall approve uniform admission fees for school-sponsored athletic events 

in the District.  Variances from uniform admission fees for special events shall be approved by 

the School Board prior to any such event. 
 

II. Entertainment Events 

            Entertainment for which admission is charged shall not be held in any public school during 

school hours. 
 

STATUTORY AUTHORITY:                                                                                                  1001.41 , 1001.42, F.S.  

 

LAW(S) IMPLEMENTED:                                                                                                                     1001.41, F.S. 

 

STATE BOARD OF EDUCATION RULE(S):                                                                            6A-1.085, 6A-7.042 

 

HISTORY:                                                                                                                           ADOPTED: April 1, 1997 

                                                                                                                                     REVISION DATE(S): 11/10/08 

                                                                                                                                                        FORMERLY: DFD 
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TRAVEL EXPENSE REIMBURSEMENT                                                                           7.54 
 

The School Board recognizes the authority of the Jacksonville City Council for establishing travel 

regulations for School Board members and employees.  Reimbursement of travel expenses of School 

Board members and employees shall be in accordance with city ordinances, School Board policies, 

State Board of Education rules, and Florida Statutes. 
 
STATUTORY AUTHORITY:            
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ANTIFRAUD                                                                                                                             7.67 

 

The School Board of Duval County will not tolerate fraud or the concealment of fraud.   

 

This policy applies to any fraud, suspected or observed, involving District employees, outside 

support organizations, vendors, contractor, volunteers, outside agencies doing business with 

the School Board and any other persons or parties in a position to commit fraud on the School 

Board. 

 

Fraud includes, but is not limited to, knowingly misrepresenting the truth or concealment of a 

material fact in order to personally benefit or to induce another to act to his/her detriment. 

 

Actions constituting fraud include but are not limited to: 
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ANTIFRAUD (CONTINUED) 

 

The Superintendent or designee shall develop procedures to implement this policy.  Procedures shall 

include but not be limited to: 

 

1.     Employee notification and education. 

 

    2.     Self-assessment of risk of fraud. 

 

    3.     Reporting suspected to detected fraud. 

 

4.     Investigation of fraud. 

 

5.   Consequences and disciplinary action. 

 
STATUTORY AUTHORITY:                                                                                    1001.32, 1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                                                       1001.42, 1001.43, F.S. 

 

STATE BOARD OF EDUCATION RULE(S):                                                                                                6-2.001 

 

HISTORY:                                                                                                                 ADOPTED: November 10, 2008 

                                                                                                                                            REVISION DATES(S): n/a 

                                                                                                                                                       FORMERLY: NEW 
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PURCHASING                                                                                                                                       7.70 
 

I. General Provisions 
 

G. 
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PURCHASING (CONTINUED) 

24. Superintendent shall be defined for the purposes of this policy to mean "Superintendent or 

designee". 
                  

25. Supplies mean all tangible property including but not limited to equipment, materials, 

printing, excluding land or a permanent interest in land. 
 

II. Source Selection and Contract Formation 
 

G.  Informal Procurements  

 

Any procurement not exceeding an amount established by the State Board of Education or an 

amount approved by waiver by the Commissioner of Education shall be made in accordance 

with informal procurement procedures developed by   the   Director of Purchasing.  

Procurement requirements shall not be artificially divided so as to constitute an informal 

procurement under this section.  Any procurement in an amount less than an amount 

established by the State Board of Education or an amount approved by waiver by  the 

Commissioner of Education but greater than $5,000 shall require the solicitation of  at least 

three (3) written quotations.  Any procurement in an amount less than $5,000 may require 

solicitation of written or verbal quotations at the discretion of the Director of Purchasing or 

designee. 
 

           H.  Sole Source Procurements 

 

A contract may be awarded for a supply or service without competition when the Director of 

Purchasing, or a designee, determines in writing that there is only one source for the required 

supply or service.   This method of procurement involves no competition and should be utilized 

only when justified and necessary to serve the needs of the Duval County Public Schools.   The 

power to authorize a sole source award is limited to the Director of Purchasing or designees.  

The purpose in specifying these officials is to reflect an intent that such determinations will be 

made at a high level.  
           
          V.  Unauthorized Purchases – An unauthorized purchase occurs anytime goods or services are 

received prior to a purchase order being issued.  Any employee making an unauthorized 

purchase shall be subject to appropriate discipline.  All unauthorized purchases shall be 

reported to the appropriate supervisor.  A purchase ordered or contract or sales transaction 

made contrary to the provisions hereof shall be null and void unless and until accepted by the 

Superintendent or designee. 
 

       AA.  Retention of Procurement Records – All procurement records shall be retained and disposed 

of in accordance with records retention guidelines and schedules. 
 

STATUTORY AUTHORITY:                                                                                                                         1001.41, 1001.42, F.S.  

LAW(S) IMPLEMENTED:                                                                              112.312, 120.57, 212.0821, 255.04, 274.02, 287.017, 

                                                                                                                                287.057, 1001.43, 1010.01, 1010.04, 1013.47, F.S. 
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CONFLICT OF INTEREST IN PURCHASING                                                                  7.71 

 

The following provisions shall apply for all purchases of materials, equipment, and services from 

District funds.  Any conflict of interest, as described herein, by a School Board employee may be 

grounds for disciplinary action. 

 

I. No contract for goods or services may be made with any business organization in which: 

 

A. The Superintendent or School Board member has any financial interest whatsoever; 

 

B. A spouse or child of the Superintendent or School Board member has a material interest 

as defined by Section 112.312, Florida Statutes; or, 

 

C. A School Board employee has an employment relationship or material interest as defined 

by Section 112.312, Florida Statutes. 

 

II. No School Board employee may directly or indirectly purchase or recommend the purchase 

of goods or services from any business organization in which his/her spouse or child has a 

material interest as defined by Section 112.312, Florida Statutes. 

 

III. School Board employees or officials may not use bid prices or school prices or receive gifts or 

any preferential treatment in making personal purchases.  A School Board employee shall not 

be prohibited  from  participating  in any activity or purchasing program that is publicly offered  

to all  School  Board employees  or  in  District  surplus sales  provided  there is no preferential 

treatment. 

 

IV.      All School Board employees shall comply with Board Policy 7.70, Section II.D.8-Ex Parte 

           Communication. 

 

 
STATUTORY AUTHORITY:                                                                                                                 
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SMALL/MICRO BUSINESS ENTERPRISE PROGRAM AND 

MINORITY/WOMEN BUSINESS ENTERPRISE CERTIFICATION                             7.72 
 

The Small/Micro Business Enterprise Program is established to provide expanded and equitable 

participation by small and micro businesses in School Board procurement of goods and services, 

construction, and professional services. 
 

Small/Micro Business Enterprise Program 
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ACQUISITION, USE AND EXCHANGE OF SCHOOL PROPERTY                              7.80 
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SALE, TRANSFER OR DISPOSAL OF PROPERTY                                                         7.83 

 

II. Tangible Personal Property 

 

Disposal of surplus tangible personal property shall be in accordance with Chapters 274.05, 

274.06, and 274.07, Florida Statutes. 

 

A. The proceeds from the sale of tangible personal property which is included on the property 

inventory shall be identified as revenue from the sale of equipment. 

 

B. Funds  generated  from  the sale of  scrap  or  junk  materials  shall  be  deposited   in 

accordance with these provisions. 
 

1. Funds for scrap originating from items, equipment, or supplies purchased with 

budgeted funds shall be returned to the school property deposit account. 

 

2. Funds for scrap originating from donated items or equipment shall be returned 

to school internal funds. 

  

3. The disposal of donated, registered  vehicles  shall be in accordance with 

School  District Procedures as developed by the Superintendent, and shall be 

returned to the District General Funds. 

 

III. Instructional Materials 

Disposal of surplus and obsolete instructional materials shall be in accordance with State Board 

of Education Rule 6A-7.074. 

 

 
STATUTORY AUTHORITY:                                                                                                   1001.41, 1001.42, F.S. 

 

LAW(S) IMPLEMENTED:                                                                        274.05, 274.06, 274.07, 1001.43, 1006.41,  

                                                                                                                                                      1013.28, 1013.15, F.S. 

 

STATE BOARD OF EDUCATION RULE(S):                            6-2.001, 6A-7.074, 6A-



DUVAL COUNTY 

SCHOOL BOARD POLICIES 

 

 

 

 

A56 

PROPERTY MANAGEMENT,  

INVENTORIES AND PROPERTY RECORDS                                                                   7.85 

 

I. School Property Custodians 

 

A. The Superintendent is designated as the custodian for all property owned or controlled by 

the School Board provided, however, he/she may delegate responsibilities to other school 

personnel. 

 

B. Each school principal shall be the custodian of all property located at and charged to that 

school.  The District department head shall be the custodian of all property purchased 

through and assigned to that department.  The principal or the District department head 

may delegate the responsibility to employees in that school or department and that person 

shall be responsible to the principal or District department head. 

 

C. Principals and District department heads shall make provisions to ensure that all School 

Board facilities are locked and secured when not in use by students, employees or other 

authorized persons. 

 

II. The Superintendent or designee shall maintain an adequate and accurate record of all tangible 

personal property of the District.  The record shall be consistent with all requirements of 

Florida Statutes and the rules of the Auditor General.  School inventories shall be verified by 

the District administration at the Superintendent's direction.  The Superintendent shall develop 

administrative procedures to implement this policy. 

 

III. Any incoming principal and the property officer shall make an inventory of all school 

equipment when the new principal assumes the duties of the position.  This inventory shall be 

checked against the last inventory made at the school and a report shall be filed with the District 

office to identify any shortages or discrepancies.               

 
 

STATUTORY AUTHORITY:                                                                                                                 1001.42, F.S. 

 
LAW(S) IMPLEMENTED:                                                                       274.05, 274.06, 274.07, 1001.43, 1006.41, 

                                                                                                                                                     1013.28, 1013.15, F.S. 

 
HISTORY:                                                                                                         ADOPTED: April 1, 1997 

                                                                                                                   REVISION DATE(S): 11/10/08 
                                                                                                                                                  FORMERLY: DID, EC 
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LOST OR STOLEN PROPERTY (CONTINUED)     

 

 
STATUTORY AUTHORITY:                                                                                                  1001.41 , 1001.42, F.S. 

 
LAW(S) IMPLEMENTED:                                                                                                        274.02, 1001.43, F.S. 

 
HISTORY:                                                                                                                ADOPT
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TRANSPORTING STUDENTS IN PRIVATE VEHICLES (CONTINUED) 

 

 

D. The school principal shall have on file parental approval for each student participating in 

such trip which shall specifically state that the parent gives permission for the student to 

be transported in a private vehicle and shall name the person who will be driving that 

private vehicle. 

 

E. Any private vehicle used  to  transport students under  this policy  shall  be  currently 

registered in the state of Florida, be insured for personal injury protection and property 

damage liability  in  at  least  the  minimum amounts requ
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USE OF SCHOOL BUSES OR OTHER COMMON CARRIER 

FOR EXTRACURRICULAR AND FIELD TRIPS                                                              8.40 

 

 

I. A school principal may contract with a school bus owner for transporting students to school- 

sponsored activities in which they are required or expected to attend.  The school bus owner 

shall hold a valid contract with the School Board for the transportation of students to and from 

school.  

 

II. A school principal may contract with a common carrier to transport students to school- 

sponsored activities.   Each common carrier shall be approved through the District Risk 

Management office and carry the required insurance for the protection of students.  

 

III. No person shall be eligible for transportation on a field trip or extracurricular school trip unless 

he/she is1ield

 

USE OF
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IMPROVEMENTS TO SCHOOL PLANTS AND GROUNDS                                           8.58 
 

No building may be erected on School Board property and no school buildings or other fixed property 

of the School Board shall be materially altered or removed without the Superintendent’s or designee’s 

written approval.  Approval will be based upon Code compliance. 
 

I. Any group which desires to improve the school site, to add, remodel or renovate facilities, or 

to purchase or install equipment requiring additional or modified utility connections, such as 

water, sewer, or electric, shall submit a written proposal via the appropriate Cluster Chief to 

the Chief Operations Officer for approval. 
 

A. Approval shall be given only if the project is in compliance with the code and the 

present utility system in the School Board facility is adequate for an excessive or 

additional utility load. 

 

B. Any improvement or addition shall become the property of the School Board, unless 

agreed otherwise. 

 

II. Any change or modification in school plants or grounds by the school principal shall be 

submitted to the appropriate Cluster Chief and Chief Operations Officer or designee and shall 

be coordinated with and have approval of the Superintendent or designee.  Changes or 

modifications include, but are not limited to, capital improvement projects, remodeling or 

renovation of facilities and site improvement. 

 

III. No individual or organization shall be permitted to erect an honor roll, memorial, or any type 

of structure on the school grounds except with the Superintendent’s approval.  Permanent 

structures shall have utilitarian value in the operation of the school or shall be erected in 

memory of some individual or group that has been associated with the school either as a student 

or School Board employee or an organization which has made some outstanding contribution 

to the school or District school system. 

 

IV. Articles of equipment donated to schools by individuals, groups, or organizations may be 

accepted if they contribute to the operation of the school program and can be used without 

additional cost to the District.  Donors shall be notified that the title of this gift be in the name 

of the School Board of Duval County. 

 

V. All acquired, moved or transferred property which requires alterations to buildings or grounds 

or to the use of facilities shall be submitted in writing to the Superintendent or designee for 
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CHAPTER 9 - SCHOOL-COMMUNITY RELATIONS AND INTERLOCAL 

AGREEMENTS 

 

 

PARENT ORGANIZATIONS AND SCHOOL SUPPORT GROUPS                                9.10 

 

I. The School Board recognizes cooperative activities with outside school-related organizations 

such as PTA, Dads’ Clubs, Athletic Boosters, Band Parents, etc.  These organizations are 

encouraged, appreciated and important to the work of the District.  Outside school-related 

organizations shall be parent initiated and driven.  District personnel may participate in outside 

school-related organizations; but, such activities of the District personnel shall be subject to 

the procedures established by the District’s Internal Auditing Department according to 

appropriate internal controls and audit practices designed to limit the District’s liability for 

collection and disbursement of the outside school-related organization’s funds. 

 

II. The following reports shall be on file with the school’s principal for each outside school-related 

organization: 

 

a. Prior written approval by the principal for fund raising activities 

 

b. Monthly financial statement 

 

c. Annual audit 

 
STATUTORY AUTHORITY:                                                                                                             1001.41(2), F.S. 

 

LAW(S) IMPLEMENTED:                                                                                                                      1001.41, F.S. 

 

HISTORY:                                                                                                                            ADOPTED: April 1, 1997 
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ADVERTISING IN SCHOOLS (Continued)            9.40 

 

II. Advertising Restrictions: In addition to the above guidelines  the  following restrictions s




